Temple Square Hospitality Corporation - Parking and Permit Instructions
Free covered downtown parking is a privilege that we are pleased to offer to our employees.

1.
Temple Square Hospitality Corporation (“TSHC”) parking pass is the property of TSHC and consists of the: 
1)  Hang Tag – hang it from your rear-view mirror.
2) Windshield sticker permit – peel off the protective covering and stick on the windshield behind your rear view mirror so that it does not obstruct the driver’s view.
3) Electronic Parking Permit/Company I.D. – Carry with you when you are on duty. 
You must display both the hangtag and windshield sticker permit when you use parking facilities.
2. 
If you drive more than one car to work, you will need a windshield permit for each car.  You must transfer the hangtag to the car you are driving to work.  Get additional windshield sticker permits from Human Resources.    
3.
When you terminate employment with TSHC, return the hangtag, windshield permit(s), and electronic parking/I.D.  card to your department head.  (If you forget, mail them to Human Resources.)  Scrape the windshield permit(s) off your windshield(s).  All cards are deactivated when you leave employment, or when you need a replacement.
	There are two locations where you may park
depending on the day and time you come to work

	Monday through Friday
Before 3:00 PM
Park in the Joseph Smith Memorial Building parking facility just east of the building.  Enter from South Temple. Your electronic parking card will raise the gate.  Do not take a ticket. Park on the bottom two levels.  Levels 1 and 2 are for guests. 
	After 3:00 PM and all-day on Saturday, Sunday and holidays
Park in the LDS Church parking facility.  Enter at North Temple and North Main.  Do no park on the east side. (See the map on the back of this paper.)  Park in the newer, west side.  If you do not have hangtag and windshield sticker – LDS Security will not allow you to enter.


1.
Parking is for use only when you are on duty for TSHC.  It is not to be used for other purposes, such as other jobs, university, school, shopping, etc.  Do not share your permit or electronic parking card with friends or family.
2.
Obey all traffic signs, signals, and normal traffic regulations.  The speed limit in parking facilities is 10 mph. Please turn on headlights and drive cautiously.

3.
Park only in designated spaces.  Center your vehicle within the lines and do not extend the vehicle over or beyond the parking space.  Do not park in areas with red lines, or with a reserved sign above, or in front of it.  Your vehicle could be impounded and parking privileges lost.   Do not leave your vehicle overnight.

4.
Cars parked in the wrong place, and cars without a tag and windshield permit may be ticketed, impounded, or towed at the owner’s expense.  Three tickets or a serious violation of these rules may result in the loss of parking privileges
5.
JSMB Parking Facility

*Use electronic parking card when exiting. Be very aware of pedestrians. Stop at the sidewalk before crossing it.  


*If you are following another car in or out of the parking facility, do not rush the gate.  Wait for the gate to close.  If you do not, the gate may close on your vehicle and damage it and/or the gate.  You will be responsible for all damage.  If the gate does close on your vehicle, you will have to back-up to release the gate.

*Do not walk up or down the parking ramp.

*If the roll down/roll up door on South Temple is closed, your electronic card will open it.

6.
If the parking lot is full, we regret that you will have to find your parking elsewhere. Allow time for this possibility.
7.
Treat parking attendants and security officers courteously.  Rudeness is not hospitable.

8.
Always lock your vehicle while it is parked.  Do not leave valuables in your vehicle.  TSHC is not responsible for fire, theft, damage, or loss of vehicle or any article left in the vehicle.  The driver, owner, or employee assumes all such risks. 
9.
Failure to follow any of these rules might result in your parking privileges being revoked and disciplinary action.
